MHUHUCTEPCTBO TPYJIA U1 COIIMA/TIbHOU
3AIIIUTHI POCCUMCKOUN ®EJEPAIITN

TTPUKA3
ot 15 centsiops 2021 . N 6321

OB YTBEPKJEHNU PEKOMEH/IAIIW 10 YUETY
MUKPOIIOBPEX/JIEHII (MUIKPOTPABM)
PABOTHUKOB

B cootBeTcTBUM cO cratherr 226 Tpymoeoro Komekca Poccuiickoit ®epepaiiuu (CobpaHue
3akoHozarenbCcTBa Poccutickort ®eneparuy, 2002, N 1, ct. 3; 2021, N 27, cT. 5139) 1 nyHkTOM 1
[Tonoxkennss o MuHHCTEPCTBe TpyAa M COLMaNbHOW 3amuThl Poccuiickoit ®enepaliuy,
yTBepXXZeHHOro rnocraHosseHuem [IpaBurtensctBa Poccurickoit @eneparyu ot 19 mrons 2012 r.
N 610 (Cobpanue 3akoHOzAaTenbCcTBa Poccutickoit deneparuu, 2012, N 26, ct. 3528; 2017, N 7,
cT. 1093), npukasbiBaro:

1. YTBepauTh TpHIaraeMble pPEKOMEHJAMA [0 YueTy MHUKPOTIOBPEXIeHU (MHUKPOTPaBM)
pabOTHUKOB.

2. YCTaHOBUTB, UTO HACTOSIILIUK NTPUKa3 BCTymaeT B cuiy ¢ 1 mapta 2022 ropa.

Munucmp

A. KOTAKOB

YTBEP)X/IEHBI
npukasom MuHucmepcmea mpyoa
U coyuanbHOlU 3aujumbl

Poccutickoti Pedepayuu

om 15 cenmsbps 2021 2. N 632H

PEKOMEHJIAIINNA I10 YUETY
MHUKPOIIOBPEX/TEHNI (MUKPOTPABM)
PABOTHHUKOB
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I. O01ue mo/10)KeHus

1. HacTositre pekoMeHaI|K 110 YUeTy MUKPOTIOBpeXAeHH (MUKpOTpaBM) pPabOTHUKOB (Hasee
- PekomeHjar1) pa3paboTaHbl B IIe/IIX OKa3aHUSl COAeMCTBUSI paboTojaTesnsiM B UCIIOTHEHUH
TpeboBaHmii crareit 214, 216, 226 pasgena X TpymoBoro kozekca Poccutickoii ®exmeparmu
(Cobpanue 3akoHozarenscTBa Poccuiickoit ®epeparmu, 2002, N 1, ct. 3; 2021, N 27, ct. 5139),
COBEepILEHCTBOBaHUsI BHYTPEHHUX TIPOLIECCOB YIIpaBeHHsI OXpaHOW TpyJa B OpraHu3alu,
TIpeyIIpeXKIeHUs IIPOU3BO/ICTBEHHOTO TPAaBMaTH3Ma U He CofiepKaT 00s13aTe/IbHbIX TpebOoBaHHUH.

2. YyeT MHKPOIIOBpEXJEeHUM (MHUKPOTpPaBM) paOOTHUKOB DPEKOMEHJYEeTCs OCYILeCTB/ISTh
rocpeAcTBoM cOopa ¥ perucTpalyy HHPOPMaIiy 0 MUKPOTIOBPEXAeHUAX (MUKPOTPaBMax).

YueT MUKPOIOBPEXJeHUM (MUKPOTPaBM) pabOTHUKOB TIO3BOJIMT PabOTOJaTe/ 0 TIOBLICUTH
3¢ (eKTUBHOCTD B TpOBeJeHUMN CHUCTEMHBIX  MepONpUsTUM 1O yIpaB/IeHUIO
ripoeccroHaIbHBIMU PUCKaMU, CBSI3aHHBIX C BbISB/IEHHMEM OMACHOCTEH, OLIEHKOW U CHIDKeHHeM
yPOBHeli Tipode CCOHA/TLHBIX PUCKOB, 0becrieueHUH ymydllleH!sl yCJIOBUM U OXPaHbI TPYZA.

Yuer MMKDOIOBpeXAEHW (MUKPOTpaBM) pPAaOOTHUKOB OCYIIeCTB/IsIeTCS paboTojaresiem
CaMOCTOSITe/IbHO UCXOZs U3 Crieliu(UKY CBOeH JiesITe/IbHOCTH, JOCTY)KeHU COBPEMEHHOW HayKu
Y HaWIyuIlluX TIPAaKTHK, MIPUHATHIX Ha ce0si 00s13aTe/bCTB.

3. B 1jes1x yueTa ¥ pacCMOTpeHUsi 0OCTOSTeNbCTB M TIPUUMH, TPUBEIINX K BO3HUKHOBEHHUIO
MHUKDOTIOBPeXXJeHUi  (MUKpOTpaBM) pabOTHUKOB, TIPeAYIIPeXXAeHUsI TIPOU3BOJCTBEHHOTO
TpaBMaTH3Ma, paboTozaTet0 peKOMeH/[yeTCsT:

yTBEPAUTb  JIOKaJbHbIM HOPMAaTHMBHBIM  aKTOM TIOPSIIOK  y4yeTa  MHUKDPOMOBpeXAeHUMH
(MUKpOTpaBM) PpabOOTHMKOB, C y4yeTOM OCOOEHHOCTel OpraHW3al[dOHHOW CTPYKTYPBI,
cnelUKA, XapakTepa TIPOW3BOACTBEHHOW [eSITeIbHOCTH, TPHHATBIM C COO/IOIeHreM
yCTaHOBNeHHOTO crathet 372 TpymoBoro kopekca Poccuiickort Pepeparu (CobpaHue
3akoHogarenbCcTBa Poccuiickon ®epepanuu, 2002, N 1, ct. 3; 2006, N 27, ct. 2878) nopszaka
yueTa MHEHWS T[peJCTaBUTEbLHOr0O opraHa pabOTHUKOB (NP  HAJMUHUM  TaKOTO
TMpeCTaBUTeIbHOIO OpraHa);

OpraHu30BaTb O3HAaKOMJIEHWE [O/DKHOCTHBIX JIML C TOPSJKOM Yy4eTa MMKPOIOBDPeXAeHUN
(MUKpOTpaBM) pabOTHUKOB;

OpraHu30BaTh MHHOPMUPOBaHKE PAaOOTHUKOB O JEMCTBUSX TPH TOMTyYeHUH MUKPOIIOBPEKIeHUS
(MUKpPOTpaBMBbI);

OpPraHW30BaTh  pPaCCMOTPEHHE  OOCTOATE/NIbCTB,  BBISBJIEHWE TPUYMH, TPUBOASIIUX K
MHKDOTIOBPEXXIeHUsIM (MUKPOTpaBMaM) pabOTHUKOB, U (PUKCAL[|IO pe3y/bTaTOB PACCMOTPEHUS B
CripaBKe 0 pacCMOTpeHMHM OOCTOSITeNIbCTB W TPHYMH, TPUBEJIIMX K BO3HUKHOBEHUIO
MHKPOIIOBPEXX/JeHUsI (MUKPOTPaBMbI) pabOTHHMKa, (peKoMeH[yeMmblli oOpasel] TNpHBelieH B
npuiokeHud N 1 K HacTosiuuMm PeKoMmeHZanysM) WIM WHOM OTNpe/ie/IeHHOM paboTojareneM
JIOKYMeHTe, coep)KallleM, B TOM Uuc/ie peKOMeHZyeMble CBeJleHusl, oTpakeHHble B CripaBKe O
pPacCMOTpPeHUH OOCTOATENIbCTB U TIPUYMH, MPUBEAIINX K BO3HUKHOBEHUIO MHUKDPOTIOBPEXXEHUS
(MUKpOTpaBMbI) paboTHMKa (faee - CripaBKa);

00ecrieunTb JOCTYITHOCTh B OpPraHW3aluM (CTPYKTYPHBIX Tofpa3fesieHusx) 6aHnka CripaBKH B
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3JIGKTPOHHOM BH /€ WJ/INK Hd 6YMa)KHOM HOCHUTeJle,

OpraHM30BaTh PErucTpalvi0 TPOUCIIEJININX MUKDPOMOBPeXAeHui (MUKpoTpaBMm) B JKypHase
yueTa MUKPOTIOBPeXXJIeHul (MUKPOTpaBM) PabOTHUKOB (peKOMeH/yeMblii oOpas3el] MpUBe/ieH B
npunokeHu N 2 K HacTosiiuM PeKkoMmeHJalMsiM) WIM WHOM oOfpefiesleHHOM paboTtojareneM
JOKyMeHTe, Cofiep)KallieM, B TOM UHC/ie peKOMeH/yeMble CBeZleHHs], OTpakeHHble B JKypHase
yueTa MUKPOTIOBpeX/ieHusi (MUKPOTpaBM) paboTHUKOB (zanee - XKypHan);

YCTaHOBUTb MECTO M CPOKH XpaHeHus1 CripaBku U JKypHasa. PekoMeH/J0BaHHBIN CPOK XpaHeHUsI
CripaBku 1 JKypHaJsia cocTaisieT He MeHee 1 roga.

4. Cocranenne CripaBku U BeZieHHe JKypHasia MOXKeT OCYLLeCTB/ATbCS B 3/IEKTPOHHOM BH/ie C
WCII0/Tb30BaHMEM 3JIEKTPOHHOW TOAMUCHA W roboro apyroro criocoba B COOTBETCTBUH C
3akoHozarenbcTBOM Poccuiickor ®efepaiiyy, M0O3BOMSIOIIEr0 WAEHTU(ULMPOBaTh JUYHOCTh
paboTHYKa, cocTaBuBILero CripaBKy ¥ OCyIIeCTB/IsIFOIero BefeHne JKypHara.

I1. PekomeH/jyeMbIli MOPA/IOK y4eTa MUKPONOBPEX/AeHUU
(MUKpOTpaBM)

5. OcHoBaHWEM [/Ii PeruCTpalldd MUKPOTIOBPEXJeHUs (MUKPOTpaBMbI) pabOTHUKA U
paccCMOTpeHUst OOCTOSITE/IbCTB W TIPUYMH, TIPUBEAIIMX K €ro BO3HUKHOBEHWIO, SIBISETCS
oOpailieHe  TIOCTpafiaBlIer0 K  CBOEMY  HETOCPEeJCTBEHHOMY WM  BBIIIECTOSIIEMY
pyKoBoJuTe0, paboTofarento (ero rnpecraButeto) <1> (#asee - onoserjaeMoe JIMLIO0).

<1> Yacte 3 cratbu 226 TpymoBoro kopekca Poccuiickoii ®Penepauyu (Cobpanue
3akoHozaTenbCcTBa Poccuiickont @epeparuy, 2002, N 1, ct. 3; 2021, N 27, cT. 5139).

[lpu obpallleHuH TOCTpPaZiaBlIero K MeJUIIMHCKOMY paOOTHUKY OpraHu3alud, TMoCaeJHeMY
PEeKOMEeHZIyeTCsl CoO00ITlaTh 0 MHUKDOTIOBPeXXAeHUH (MHKpOTpaBMe) pabOTHUKA OIMOBEIaeMOMY

JIUALLY.

6. OroBelllaeMoOMy JIUILTY TIOC/Ie TI0/TyuYeHHs MH(OPMALK 0 MUKPOTIOBPeXAeHUU (MUKPOTpaBMe)
pabOTHUKA peKoMeH[yeTcsi yOeauTbCs B TOM, UTO TIOCTPA/laBIIeMy OKa3aHa HeoOXofumast
riepBasi IOMOII[b ¥ (M/I1) MeAULIMHCKAsT TIOMOII]b.

7. OrmoBeljaeMoMy /MLy PeKOMEHAYeTCsl He3aMe[JIUTebHO HMH(GOPMUPOBATh  JTHOOBIM
0011{eOCTYIIHBIM ~ crlocoOOM — CrieljanucTa IO OXpaHe Tpyja WIM JIMLO, Ha3HaueHHoe
OTBETCTBEHHBIM 3a OpraHM3ali0 paboThl TI0 OXpaHe TpyJa TNPHKa30M (pacIriopsbKeHUeM)
paboTozarens, WM [pyroro yrnoJHoMouyeHHOro pabortozareseM paboTHuKa (fanee -
YTIOJTHOMOUEHHOE JTL[0), 0 MUKPOIIOBPEXKeHNH (MUKPOTpaBMe) paboTHHKA.

[Tpu nHGOPMUPOBaHUU YTIOTHOMOYEHHOTO JTUl]a PeKOMeH/IyeTCs1 CO00IIaTh:

(hamunuto, UMsi, 0T4eCTBO (TIPU HAJIMUMK) TIOCTPA/aBIllero paboTHUKA, JOKHOCTh, CTPYKTYPHOE
Tofipa3esieHue;

MEeCTO, JJaTy ¥ BpeMsi TIOy4eHus1 pabOTHUKOM MHUKDOTIOBPeXKeHHs! (MUKPOTPABMbI);
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xapakTep (onucaHue) MUKPOTPaBMBbl;

KpaTKyto uHpopmaiyio 06 oO0cTosiTeNlbCTBaxX MMOMydeHUss PabOTHUKOM MHKPOTIOBPEXK/IE€HUS
(MHUKpOTpPaBMBI).

8. Ilpu monyueHnn uWHPOPMALIMM O MHUKPOIIOBpeXAeHUH (MUKpPOTpaBMe) pabOTHHKa
YTOJITHOMOUEHHOMY JIMIy PEKOMEH/YeTCsI pACCMOTPETh 00CTOATEIbCTBA M PUUWHBI, TIPUBE/IIITHE
K ee BO3HMKHOBEHHIO, B CPOK /10 3 KajeHJapHbIX AHed. [Ipy BO3HUKHOBEHWU OOCTOSITE/bCTB,
00BbEKTHUBHO TPEIATCTBYIOIINX 3aBEPIIEHHIO B YKa3aHHbBIN CPOK paCCMOTPEHUSI 00CTOSATENLCTB U
TIPUYMH, TIPUBE/IINX K BOSHUKHOBEHUIO MUKDOTIOBPEXXeHHsI (MUKPOTPaBMbl) pabOTHUKA, B TOM
yKce T0 TPUYMHE OTCYTCTBHS OOBSICHEHHs TIOCTPA/aBIero pabOTHHWKA, PEKOMEHZYEeTCs
MIPOJ/IUTE CPOK PacCMOTPeHUsi 0OCTOSITe/IbCTB M TIPUYMH, TIPUBEJIIMX K BO3HUKHOBEHHIO
MUKPOTOBPEXX/IeHUsT (MUKPOTPaBMbI) pabOTHHKa, HO He 6osiee ueM Ha 2 KaJeHAAPHbBIX JHSI.

[lpy  paccMOTpeHMM  OOCTOSITEILCTB UM TPUYWH, TPUBEALIMX K  BO3HMKHOBEHUIO
MHKDOTIOBPEXXAeHUs] (MUKDPOTPaBMbI) pabOTHWKaA, YIOJTHOMOYEHHOMY JIMLY Lesieco00pa3Ho
3anpOCUTb OOBSICHEHHE TIOCTPa/IaBIlero paboTHUKA 00 yKa3aHHBIX OOCTOSTENBCTBAX, JIFOOBIM
JOCTYTIHBIM CriocobomM, ormpefiesieHHBIM paborozaresieM, a Tak)ke IPOBECTH OCMOTD MecCTa
nipouciectBus. [Ipy HeOOXOAUMOCTH K paCCMOTPEHHIO 0OCTOSITeNIbCTB M MPUUKH, TIPUBEJIINX K
BO3HUKHOBEHUIO MHUKDOTIOBPEX/IeHUH (MUKPOTPaBM) PabOTHHKA, TIPUB/IEKAETCSI OTIOBEIjaeMoe
JUL0, PYKOBOJMTENb CTPYKTYPHOTO MOJpa3szieieHusi, TPOBOJUTCS OMIPOC OUeBULIEB.

9. PaboTHMK WMeeT TIpaBO Ha JIMYHOE y4yacTHe WM ydacThe depe3 CBOWX TpeJCcTaBUTeNed B
pPacCMOTpPeHMH TIPUUYMH M OOCTOSITE/ILCTB  COOBITWM, TIPUBEIIMX K BO3HUKHOBEHUIO
MHUKPOIIOBPeXIeHU (MUKPOTPaBM) <2>,

<2> A63ar] aBeHaanateli yactu 1 crate 216 TpygoBoro kKogekca Poccuiickodi ®expepaiiyiu
(Cobpanue 3akoHOzarenbcTBa Poccuiickoit ®egeparu, 2002, N 1, ct. 3; 2021, N 27, ct. 5139).

PaboTogaTennto peKOMeH/IyeTCs PUBJIEKATh MOCTPAZABILEero pabOTHUKA JIMUHO WK Yepe3 CBOMX
Tipe/iCTaBUTe/Iel, BK/IOUasi TMpe/CTaBUTe/iel BLIOODHOTO oOpraHa TI€PBUUYHOM TPO(CO03HOMN
OpraHu3aliy, K pPacCMOTPEHHUI0 OOCTOSTENILCTB W TIPUUMH, TMPHUBEIINX K BO3HHUKHOBEHUIO
MUKPOIIOBPEXX/]eHUsI (MUKPOTPAaBMbI), a TaK)Ke O3HAKOMHUThb €ro C pe3y/bTaTaMH YKa3aHHOTO
pPacCMOTpPEeHUsI.

10. YnonHomMOYeHHOMY /WLy [0 pe3yabTaTtaM [|eHCTBUM, TMPOBeJEHHbIX B COOTBETCTBUM C
MyHKTOM 8 HacToslMx PekoMeHaluii, peKOMeH1yeTcsi COCTaB/siTh CrpaBKy.

11. YmonHoMoueHHOMY JIMLy peKOMeHAyeTcsi obecrieunBaTth peructpauuio B JKypHase
COOTBETCTBYIOLMX CBEJIeHUM, a TAK)XKe C y4aCTHeM DYKOBOAUTE/IsI CTPYKTYPHOIO Mo/|paszeneHust
MocTpazaBiiero paboTHUKa (OPMUPOBaHNE MEPOTIPUSTHI TI0 YCTPaHEHHIO TIPUYKH, TPUBEALINX
K BO3HUKHOBEHHIO MUKPOMNOBpeX/leHH (MUKPOTPaBM).

HpI/I MoAroToBKe repeyHss COOTBETCTBYROIIIUX MBPOHPI/IHTI/II;'I PEKOMEHAYETCA YUUTBIBATDL:

00CTOsATE/TECTBA TIOYYEeHUs] MHKPOIIOBPEXKeHUs] (MUKDOTPaBMBbI), BKJIIOUasi HCIIO/Ib3yeMble
obopy/i0BaHHe, WHCTPYMEHTbI, MaTepuajibl U Cbipbe, TIpHeMbl pabOThl, yC/IOBUS TpyAa, U
BO3MOKHOCTh UX BOCITPOM3BE/JIEHHS B CXOKMX CUTYaLMSIX WA Ha APYTUX pabourx MecTax;
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OpraHu3aljOHHble HeJJ0CTaTKU B (DYHKLIMOHMPOBAaHUM CHCTEMBbI yIIpaB/IeHUs] 0XPaHOU TPYZa;
¢usnyeckoe cocTosiHUe pabOTHUKA B MOMEHT TOJTyYeHHsI MUKPOTIOBPesK/ieH sl (MUKPOTPaBMbI);
MepbI 10 KOHTPOJIIO;

MeXaHMW3Mbl OLeHKH 3(@eKTHBHOCTY Mep [0 KOHTPOJI W peaau3aliyd Mpo¢uiakThyecKux
MepPOIPUSATHH.

Ilpunooicenue N 1

K PexomeHOayusiv no yuemy
MUKponogpedicoeHull (Mukpompagm)
pabomHuKo8, ymeepioeHHbIM
npukasom MuHucmepcmea mpyoa

U coyuaabHOU 3auumnbl

Poccutickoti ®@edepayuu

om 15 cenmsbps 2021 2. N 632

PeKoMeHAyeMblii 06pa3
ey

CnpaBKa

O paccMOTpPeHun MPUYUH U OBCTOATENbCTB, NpPUBEAWNX

K BO3HWKHOBEHMWIO MUKpomnoBpexaeHuss (MUKpPOTpaBMbl) paboTHMKA

NocTpagaBWnini paboTHUK

(bamnnuna, mma, otyecTBO (NPU HaNMYUK), rOL4 POXAEHWUA, AO/MKHOCTb,



CTPYKTYpHOE nojpasfesnieHne, cTax paboTol Mo creunasbHOCTN)

MecTo nonydyeHuss paboTHUKOM MUKPOMOBPEXAEHUs (MUKPOTPaBMbl) :

faTa, BpemsA nonyyvyeHnsa pabOTHUKOM MUKpOMNOBpexaeHUA (MUKPOTpPaBMbl) :

[encTBNUA No OKa3aHWio NepBOill MOMOLLN :

XapakTep (onucaHue) MUKPOTPaBMbI

0O6cToATENbLCTBA:

(n3n0xeHMe O6GCTOATENbCTB MOJIyYeHUA PabOTHUKOM

MUKponoBpexaeHns (MUKPOTpPaBMbI)



MPUYNHLI, NpUBEAWNE K MUKPOMNOBPEXAEHUO (MUKPOTPaBME):

(yKa3aTb BbIIB/IEHHbIE TMPUYUNHBI)

NpeanoxeHns Mo YCTPaHeHWw MNpUYUH, NPUBEAWNX K MUKPOMoBpexse
HUI0

(MUKpoTpaBme) :

Moanncb YNOJIHOMOYEHHOro nuua

(dbamunus, wuHUUManNL, [OMXHOCTbL, AaT
a)

Ilpunoowcenue N 2
K PekomeHnOayusiv no yuemy
MUKponogpedicoeHull (MuKkpompagm)

pabomHuKo8, ymeepiO0eHHbIM



npukazom MuHucmepcmea mpyoa
U coyuaabHOU 3aujumnbl
Poccutickoti ®@edepayuu

om 15 cenmsbps 2021 2. N 632

PexomeHdyembilil obpazey

JKYPHAJI YUYETA MUKPOIIOBPEX/IEHUI

(MUKPOTPABM) PABOTHHUKOB

(HauMeHOBaHUe OPraHU3aL[UM)

[ara Hauana BegeHus KypHasa

ara okoHuaHus BefeHus sKypHasa

N /o ®UNO | Mecro, |Kparkue |[[Ipuunnsi|Xapakrep|IIpunsTei|llocneact| PUO
roctpaga| farau |o0CTosTe MUKPOTIOB|(OIHMCAHH| € MephbI BUS nutia,
BIIETO | BpeMs | /IbCTBa |[peXJeHHUs|  e) MUKPOIIOBYI0/KHOCT]
PabOTHUK|OMyYeHU|TIo/Ty YeHH | (MUKPOTP [MHKPOTpa peXXJeHU b
a, s S aBMBbI) BMbI 7] TIPOU3BO]
TO/DKHO CTIMUKPOTIOB PabOTHHK (MUKpOTp| UBILIETO
b, |[pEXJEHus, OM aBMbl) | 3amuCh
nogpasze |(MUKpOTp MUKPOIIOB
JleHWe | aBMbl) [peXx/eHus]
(MMKpPOTp
aBMbl)
1 2 3 4 5 6 7 8 9




