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Hacrosimass MHCTpPyKLMs 110 OXpaHe TpyjAa paspaboTaHa B COOTBETCTBHHM ¢ IIpHkazom
MunTtpyna Poccun ot 29 oktabps 2021 roga Ne 7721 «O6 yTBep)KIEHHH OCHOBHBEIX TpeGOBaHMIA
K MOPAAKY pa3pabOTKH K COJAEPKaHHIO MPaBHJ H HHCTPYKIHM no oxpaue tpyna», CIT 2.4.3648-20
«CaHuTapHO-3IHIEMHOJIOTHYeCKHEe TPeOOBAHAS K OPTaHN3aIMAM BOCITUTAHKS ¥ 00YUEHHUS, OT/bIXA
U o310poBiieHus getell W Mononaexu», CanlluH 12.3685-21 «'uruenuuyeckue HOPMATHBBI
1 TpefoBaHusi K obecredeHnio Ge30macHOCTH W (WiM) Ge3BpeqHOCTH [Uisi yesnoBeka (akTopom
cpembl oburanus», pasaenom X Tpynooro kozmekca Poccuiickodt Menepanuu W HMHBEIMHA
HOPMATHBHBIMHU TIPaBOBEIMH aKTaMH II0 OXPaHe TpyJa.

1. O6mue TpeGoBanusi oXpaHbl TPyaa

1.1. JlaHHas MHCTPYKUMs 1O OXpaHe TPyJa M CEKpeTapsi PyKOBOJHMTENS COCTABICHA B
nensx obecneueHns 6e30MacHOCTH €ro TpyJaa W COXPAHEHHS XKH3HHU U 30POBbA IPH BHITIOTHEHHH
HM TPYAOBBIX 0Osi3aHHOCTeH. MHCTpyKIHs ycTaHaBnuBaeT TpeGOBaHMS OXpaHbl Mepe] HayaloM,
BO BpEMA U IO OKOHYAHHH PabOTBI COTPYIHMKA, BBIIOJHSIOIEr0 OOA3aHHOCTH CeKpeTaps
PYKOBOIMTENA B KOJUIE/KE, OnpedenseT Oe3omacHble METO/Ibl M TMPHEMBl BBIMOIHEHHs paboT
Ha paboyeM MecTe, a Takxke TPeOOBAHHS OXPAHBI TPYAA B BO3MOKHBIX ABAPHHHBIX CHTYAIHSX.

1.2. K Bemonnennio o6s3annocTell cekperapsi pyKoBOANTENs JOIMYCKAIOTCS JIHIA, KOTOPBIE
AOCTUIIM BO3pacTa 18 Jier, wuMmelomue 00pa3soBaHHe, COOTBETCTBYIOLIEE TpeGOBaHMIM
K KBalM(HKAMH 10 CBOEH MO/KHOCTH, COOTBETCTBYIOIIME TpPeGOBAHHSAM, KaCAIOLIAMCS
MPOXOMIACHHS NPEABAPUTEILHOTO (MPU NOCTYIUIEHHU Ha paboTy) H MEPUOAMUYECKHX MEINIIMHCKAX
OCMOTPOB, BHEOUEPEIHbIX MEHIIMHCKAX OCMOTPOB 110 HAIPaBIEHHIO paboTOATEs.

1.3. Tlpu npueme Ha pabory cexperapb pyKOBOAHTEINS MPOXOIUT B YCTAHOBICHHOM NopsiIKe
BBOJHBIH HHCTPYKTaX, NIEPBUYHBIH MHCTPYKTaX Ha paboyeM MecTe /10 Hauajla caMOCTOSTENbHON
paboThl (ecu ero mpoeccus M I0DKHOCTh HE BXOIMT B YTBEDKIEHHBIH mupekTopoM [lepeders
OCBOOOXKICHHBIX OT NPOXOXKICHHS MHCTPYKTaxka mpodeccuii M I0MKHOCTEH), MOBTOPHBIE
HHCTPYKTAXKH HE PEXe OIHOr'0 pasa B IECTh MECSIEB, a TAK)Ke BHETIAHOBEIE U LEJIEBLIE B CIyUasXx,
YCTaHOBJIEHHBIX [lopsiikom oOyyenus no oxpaHe Tpyaa u IPOBEPKH 3HAaHHMH TpeGOBaHMI OXpaHEI
TpyZa pabOTHUKOB OpraHHU3aIHi. -

1.4. Cexperapb pyKOBOAMTENsS [OIKCH H3Y4YHTh HHCTPYKLMIO IO OXpaHe TpyJa s
cexperapst pykoBoauTess. [Ipoiitiu ofyuenne mo oxpane Tpyaa ¥ NpOBEPKY 3HaHHs TpeOOBaHHIl
OXpaHbl TpyzAa, OOyueHHe METOZAaM H MpHEMaM OKa3aHWs [EPBOH MOMOIIM MOCTPaiaBIINM,
HCIONb30BAHUIO  (NIPHMEHEHHIO) CPE/ICTB HHIMBMIYalbHOM 3alMTBl, [paBWIaM MOXKapHOI
De30macHOCTH ©  3NMEKTPOOE30NAacHOCTH, a TakKe MPOBEPKY S3HAHMH TpPaBHI B OOBEME
JOJDKHOCTHBIX  00si3aHHOCTEH ¢ mnpucBoeHneM | KBalM(UKAUMOHHON TIpyNmel JOMycKa Mo
3JIEKTPOOE30MacHOCTH.

1.5. MHeTpykimst 110 oxpaHe Tpy/a pazpaborana ¢ uensko obecnedenus 6e3onacHoi paGoTsl
JUll CeKpeTapsi pyKoBOauTens Ha pabouem mecTe B KaOHHETe, B MHBIX IIOMEIUEHHAX M MPH
HAXOKACHUH Ha TEPPHUTOPHH KOJUICIKA, @ TaKKe NpeaoTBpalleHHs (akTOB TPaBMHPOBAHUS
paboTHHKA.

1.6. CexpeTapp pykoBOaHUTEIS O0S3AH:

— cobmoaate TpeGOBaHHS OXpaHbl TpyJa, NOXAPHOH M 3JIEKTPOGE30NAaCHOCTH MpH
BBITIOJIHEHUH padoT;

— cobmonaTe TpeOOBAHUS TIPOM3BOACTBEHHON CAHHTAPUM, IPABHJIA IMYHON THIHEHBL,

— 3HaThb MpaBHJIA 3KCIUTyaTalMu U TpeboBanus Oe3omacHocTd mpu pabore ¢ OQUCHEIM
obopynoBanuem;

— 3HATh CIOCOOHI PallMOHATBHON OpraHu3aui paboyero MecTa;

— HMETh YETKOE [Ipe/ICTaB/IeHHe 00 ONacHbIX (DAKTOPaxX, CBA3aHHBIX C BBINOJHEHHEM PaboT
OdHCHOM OPrTeXHHKE, 3HATH OCHOBHBIE CIOCOOBI 3AIHTHI OT UX BO3/EHCTBHUSE;

— 3a0OTUTBCS O TMYHOM 0e30IacCHOCTH M JIMYHOM 3/I0POBBE, A TAKXKe O GEe30MacHOCTH

OKpYKAIOIHX B MPOLECCe BBINOJIHEHHS paboT 1MO0 BO BpeMsl HAXOXJIEHHS HA TEPPHTOPUH
KOJUIeKa;



— T0JIB30BATHCS HIEKTPONPHOOPaMHU COTNIACHO HHCTPYKIHAM 10 SKCIITyaTaly,

— BBINOJHATE TOJBKO Ty paboTy, KOTOpas OTHOCHTCA K JODKHOCTHBIM OOS3aHHOCTSIM
H [IOpy4Y€HAa HEMOCPEJICTBEHHO pYKOBOAMTENIeM, IIPH CO3JaHHH YCJIOBHH Ge30macHOro
€€ BBINOJIHEHHS

— 3HAaTh MOPAMOK JACHCTBHH NpH BO3HMKHOBEHMH I0Kapa WM HMHOM upe3BbrYaifHOl
CHUTyalliH M 9BaKyallMH, CUTHAJIbl OMOBEIIEHHS O [0KAPE;

— YMETb NOJIb30BATHCSA MEPBUYHBIMH CPECTBAMH [T0KAPOTYIEHUS;

— 3HaTb MECTOPACIOJOKEHHE aNTeYykh M YMEeTh OKa3blBaTh IIEPBYI0  IIOMOIIb
[OCTpaJaBLIEMY;

— cobmonars [IpaBuia BHyTpPEHHETO TPYI0BOrO pacriopsiaka u Y CTaB KoJLIempKa;

— COOmonaTh yCTAHOB/ICHHBIE PEKHMBI TPYZA H OTBIXA, TPYAOBYIO JHUCLHIUIARY;

— cobmoznarb HMHCTPYKIMH 10 OXpaHe TpyAa MPH BBIIOJHEHHH pador u pabote
¢ obopynosanuem;

— CoOJIIOAATh 0KHOCTHYIO HHCTPYKIHIO CEKpeTaps PYKOBOIHTEIISL.

1.7.OnacHple ¥ (WiM) BpelHbIE NPOM3BOJCTBEHHBIE (AKTOPHL, KOTOpPBIE  MOTYT
BO3JICHCTBOBATh B Mpouecce paboThl Ha CeKperaps PyKOBOIMTENS, OTCYTCTBYIOT (pe3ynsTar
COYT).

[Tepeuens npodeccHOHaNBHBIX PHCKOB NpH paBoTe ceKpeTapeM pyKOBOAHTEIS:

MexaHHuecKHe OnacHOCTH:

- OMACHOCTh yJapa H3-3a NaJIeHHsl CHera Wik COCYJIEK;

- ONIACHOCTB yJapa W3-3a NafcHus CIyqalHBIX IPEeIMETOB;

- ONACHOCTP IMAZACHMS HW3-3a [OTEPH pPABHOBECHS NPH MOACKAIb3BIBAHHH, MPHU
TNIePEABHIKCHUH 110 CKOJIL3KAM MOBEPXHOCTSIM MIIH MOKPBIM [10J1aM;

- OIIACHOCTD MAACHHUS W3-3a MIOTEPH PABHOBECHS NPH CHIOTHIKAHUY;

= CTOJIKHOBEHHE C HEIOIBHKHBIM NPEAMETOM MM 37€MEHTOM KOHCTPYKLMH OKaszaBlieHcs
Ha IyTH CJIe10BaHUS;

- ONacHOCTb MOpe3a YacTed Tena KPOMKOH mucTa Oymard, KaHUemspcKHM HOJKOM,
HOXKHHUIIAMH.

DNEKTPHYECKUE OMACHOCTH:

- ONACHOCTE NMOPaXKEHHS 3IEKTPHYECKHM TOKOM BCJIEJCTBHE KOHTAKTa C TOKONPOBOISLIMMH
4acTiAMH, KOTOPEIC HaXoJATCs MO HanpsukeHueMm 10 380B (mpm MCHOIB30BaHMM HEHCIIPABHBIX
J/CKTPUIECKHX PO3CTOK H BBIKIIOUATE/ICH, OPITEXHUKH, [IPH OTCYTCTBHH 3a3eMIEHHS (3aHYICHNS),
Kalenelt mHTaHMS C NOBPEKICHHON H30ISUHEH, HECEPTH(DUIIMPOBAHHLIX H  CAMOENBHBIX
YIUIHHHTENEH).

OnacHocTy, cBA3aHHBIE C BO3JCHCTBUEM TSKECTH M HAMPSHKEHHOCTH TPYAOBOTO HpoIecca:

- ONIaCHOCTD NMEPEHANPSDKCHAS 3PUTEILHOTO aHAIM3aTOpa (HapyIIeHHe OCTPOTHI 3PEHHS TIPH
HE/I0CTATOYHOH OCBEIIEHHOCTH paboyero MecTa, 3pUTe/IbHOE YTOMJICHHE TIPU JUTHTEBHOI pabore
C IOKYMEHTaMH, Ha IePCOHAIBHOM KOMIbIoTepe (HOYTOYKE))

- ONAacHOCTb (PM3NYECKHX TNeEperpy3ok mpu HeymoOHOM paGoueii mose (craTHueckue
HArpy3Ku IIPH HE3HAYUTE/ILHOH 00LUel MBIIEYHON ABHraTeIbHOM HArpy3Ke)

- ONACHOCTE (DM3MYECKHX MEPErpy3oK MpH MepeMelieHHH pPabOTHHKA B IPOCTPaHCTBE,
00yCIIOBNICHHBIX TEXHOJIOIHYECKMM [IPOLIECCOM B TeUeHHE paboyero BPEMEHU;

- OMACHOCTH NCHXHYECKMX HArPY30K, CTPECCOB (IICHXO0IMOLHOHAIBHOE IePEHANPSIKEHHE)

- OHNAacCHOCTh CHWKEHHSt OOIIEr0 MMMYHHOTO COCTOSIHHS OpraHM3Ma BCIIELCTBHE
NPOJOIKHTENILHOTO BO3JICHCTBHS 3IEKTPOMArHUTHOTO H3/yYeHHs IpH paboTe ¢ OPIrTeXHUKOM.

OmnacHocTtH moapa:

- ONIACHOCTB OT BJILIXaHHMS JIBIMA, [IaPOB BPEIHBIX I'a30B H ITBUIH MIPH MOXKApe

OnacHocTH TpaHcnopra:

- TpaBMHMpOBaHHE B  pe3yjbTare IOPOXKHO-TPAHCIIOPTHOrO MPOMCIIECTBHA  MpH
TIEPEMEILICHHH Ha aBTOMOOMIIE, OOIIECTBEHHOM TPAHCIIOPTE, MEHIKOM.

OnacHocTH HacHIHS:



- ONacCHOCTh HACHIHMA OT TPeThUX JHI, OT BpaXxJeOHO HACTPOEHHBIX pPabOTHHKOB
(mcuxodusnyeckoe BO3ACHCTBHE).

1.8. Cexperapp ~ pyKOBOAHMTENS  OCYIIECTBISET  KOHTPOIb  COGIIOICHHS HOPM
1 TpeOOBaHMH OXpaHbl TPyJa B CBOEM MOApa3leleHHH, YJ9acTBYET B IOATOTOBKE MepOTIpUATHI
OXpaHe TPyAa, CICAUT 33 PeXKUMOM pPabOTEI CBOETo OT/1ena. .

1.9. Tlpu HencnpaHOCTH 0GOPYAOBAHMS, OPITEXHHKH U MeGenH ceKperaphb PYKOBOJHTEIIS
JOJIKEH COOOUIMTE 3aMECTHTENIO JIMPEKTOPa 10 aAMHHHCTPATHBHO-XO3SHCTBEHHON paGoTe (mpu
OTCYTCTBHH — HHOMY JIOJKHOCTHOMY JIHIY) M HE HCIIOIB30BATh 10 YCTPAHEHHs BCEX HEJAOCTATKOB.

1.10.  Cekperapr pykoBoauTens, [ONYCTHBIIMM HApyIIEHHE WM HEBIIOJHEHHE
TpeOOBaHMi HACTOsLIEll MHCTPYKIMHM 110 OXpaHe TpyJd, pacCMaTpUBAeTCS Kak HapyUIHTEJb
MPOU3BOACTBEHHOH IUCIHAILUIMHEL M MOXKET OBITh PHBIEYEH K AMCIMIIITMHAPHON OTBETCTBEHHOCTH
H IPOXOXKACHHIO BHEOUEPEIHON NMPOBEPKH 3HaHHII TpeOGoBaHHil OXpaHbl TPY/d, 4 B 3aBUCHMOCTH
OT MOCICACTBHH M K YrOJOBHOH, €CIM HapylIeHHe MOBIEKI0 MaTepHaIbHbIN yiepb -
K MaTepHaTbHON OTBETCTBEHHOCTH B YCTAHOBICHHOM MOPSIIKE.

2. TpeGoBauus oXpaHbl TPyAA nepe HAYAIOM PaGoTb

CekpeTapb pyKOBOAUTEIS KOJJIEIKA IOJIKEH:

2.1. He mpuctynare k paGoTe mpy 110X0M caMO4YyBCTBHH.

2.2. IlpuGbite Ha paGoTy 3a6IarOBpeMEHHO A1 HCKIIOYCHHS CHEMIKH M, KaK CJIE/ICTBHE,
NaJieHust U MOJIyYeHUs TPABMBI.

2.3. llpoBepuTh OKHa B KabWHETe HA HAIWYKE TPEIIMH M HHOE HAPYLICHHE [EJ0CTHOCTH
CTEKOJL.

2.4. BusyaibHO OLEHHTh COCTOSHHE BBIKIIOYATENEH, BKIIOUHTH MOJHOCTBIO OCBEIICHHE
B KabHHeTe U YOEMThCS B HCIIPABHOCTH 3J1EKTPOOGOPY I0BAHHS:

— OCBETHTEIbHBIE MPUOOPHI JOJKHBI OBITH MCIIPABHE W HAEKHO [OABEIICHB] K HOTOJIKY,
MMETE ICIOCTHYIO CBETOPACCEMBAIOLIYIO KOHCTPYKIHIO H HE COJCPIKATH CIIE0B 3arPs3HEHMI;

— YPOB€Hb HMCKYCCTBEHHOW OCBEIIEHHOCTH B KaOMHETe [O/KEH COCTABISAThL HE MeEHee
300 mrokc;

— KOMMYTallHOHHEIE KOPOOKH J0JUKHBI OBITh 3aKPBITHI KPBIIKAMH, KOPITCa BBIKTIOYATE/EH
H PO3€TOK HE J0JKHBI UMETH TPELIHMH U CKOJIOB, @ TAKIKE OTOJIEHHBIX KOHTAKTOB.

2.5. Y6emutbes B cBOOOIHOCTH BBIXOZA W3 paGouero KaGuHeTa, POXOIOB.

2.6. IIpoBepuTh HaTMuME TIEPBHYHBIX CPEJACTB MOKAPOTYIICHHS, CpOKa HX IpPHUTOJHOCTH
¥ IOCTYTIHOCTH.

2.7. Y6enutses B Ge3onacHOCTH cBoero pabodero mecra:

— NPOBEPHTH MeOe/Ib Ha NPEIMET €¢ YCTONYUBOCTH H HCTIPABHOCTH;

— IIPOBEPHTD IIOTHOCTD NO/BEICHHS Kabellel NUTAH|s K CHCTEMHOMY GJI0KY M MOHHTODY,
OPI'TEeXHHKE, He JOIYyCKAaTh NEePEeIICTeHHs KabeeH MUTaHus;

— IPOBCPHTEL MPABUIIBHOE PACIONIOKEHAE MOHHTOPA, CHCTEMHOrO OJIOKa, KIaBHATypHI,
MBILIHN;

— yOeIUTECS B OTCYTCTBHH MOCTOPOHHHX MpPEIMETOB HA MOHHTOPE H CHCTeMHOM OJoKe
KOMITBIOTEPA, HHOH OPrTeXHHUKE;

— yOenuTECA B yCTOHYMBOCTH HAXOAUIMXCA B CTPYNITHPOBAHHOM IIOJIOKEHHH pabounx
JOKYMEHTOB, NaIoK.

2.8. YGenuthes B cBOGOIHOCTH BBIXO/IA M3 pabodero kabuHeTa, IIPOXO/I0B.

2.9. IlpoBecTH OCMOTp CaHMTAPHOIO COCTOSHUA KaOWHeTa. PaluoHAIBHO OpraHu30BaTh
CBO€ pabouee MeCTO, MPHBECTH €ro B NOPSIOK. Ocy1ecTBUTE OATOTOBKY HEOGX01MMOIi paGoueit
JIOKYMEHTALHH.

2.10. TIpoBepuTh HanWuWe B JOCTATOYHOM KOJHYECTBE W HCTIPABHOCTb KaHLEISIPCKHX
NPUHAUIEKHOCTEH, HEOOXOAUMBIX JUTs paBGOTHL.



2.11. IlpoBect npoBepKy paboTocnoco0HOCTH MEPCOHATBHOTO KOMIBIOTEpa (HOyTOyKa),
YAOCTOBEPHTHCA B IOJHOH MCNPaBHOCTH OprreXHUkH. [Ipm HeOOXOAMMOCTH IPOBECTH
HEOOXOIMMYIO peryIHpoBKY MOHHTOPA.

2.12. IlpoTepeThb 3KpaH MOHHUTOPA C IOMOIIBIO CHEIHAIBHBIX Can(eToK.

2.13. CnnaHupoBaTh M PAaBHOMEPHO paclpeleldTh BHIIOMHEHHE HaMEYEHHOW pabOThI
¢ 00sA3aTeIbHEIMHU NI€PePLIBAMH Ha OTIBIX U IPHEM ITHIIH.

2.14. Tlpuctynmare k paboTe paspemiaercs TMOCI€ BBITOJHEHHS TOArOTOBHTEIBHBIX
MEPOTIPHATHI H YCTPAHEHHUS BCeX HEJOCTATKOB M HEUCIIPABHOCTEH.

2.15. Tlpu oGHapyXeHHH HeLOCTAaTKOB B paboTe 0GOpYIOBaHHA HIH IOJOMOK MeGemu
COOOLIMTL ~ 3aMECTHTEN0  JMPEKTOpa [0  aJMHHHCTPATHBHO-XO3siCTBeHHOH  paboTe
(IpH OTCYTCTBHM — MHOMY OO/DKHOCTHOMY JIMILY) M HE HCIOJB30BaTh JaHHOE 00OpYIOBAHHE

H melenb B KaOMHETE 110 IMOJIHOTO YCTpaHEHHs BCEX BBIABJICHHBIX HEOOCTATKOB W IOJIYYEHHS
paspeuieHus.

3. TpeGoBanusi oXpaHbl TPYAa BO Bpemst paboThbl

Bo Bpems paboTEI cekpeTapio pyKOBOAMTENS HEOOXOAUMO:

3.1. Cobmonars nopsitok B paGoueM KaGuHeTe, He 3arpOMOXAATh CBOE pabouee MecTo,
BBIXOJ M3 KaOuHeTa ¥ TOJAXONEl K MEPBHYHBIM CPEACTBAM IOKAPOTYLIEHHS OyMaroif,
AOKYMEHTaMH, MarKkaMH A JIIOOBIMH APYTHMH ITOCTOPOHHUMH MPEAMETAMH.

3.2. B npouecce paGoTel cobr01aTh CAHUTAPHO-THIMEHHYECKME HOPMbI M IIPABUJIA JIHYHOI
T'MTHEHBL

3.3. He BBIIOHATS AEACTBHIH, KOTOPbIE IOTEHLHATIBHO CIIOCOOHbBI IPHBECTH K HECYACTHOMY
chyyaro.

34. B wmemsax oOecneyenns HeoOXOAMMOH eCTECTBEHHOM OCBEIIEHHOCTH KaOWHETa
HE CTABHUTh HA NNOJOKOHHHUKH LIBETHI, HE PACIIOIAraTh Manky, J0KYMEHTHI U UHBIE TIPEIMETH.

3.5. IlepcoHanbHbllf KOMMBIOTED (HOYTOYK), MHYIO OPITEXHHKY HCIIONB30BATh TOJBKO
B MCITPABHOM COCTOSIHHY M B COOTBETCTBHMH C WHCTPYKIIHEH 110 IKCIIYATALUH HIH TEXHHYECKHM
NacrnopToM.

3.6. PerynupoBate MOHHTOp B COOTBETCTBHH ¢ paboueil Mmo30if, TaK Kak palHOHAJIbHAs
pabouas mosa crocoOCTBYET YMEHBUICHHIO YTOMJISIEMOCTH B mpouecce paGorsl. KoHCTpykims
pabo4ero Kpecna JO/UKHA TO3BOJAT HM3MEHATH I03Y C HENbI0 CHHIKEHHS CTATHYECKOTO
HANpPsUKCHUA MBI LICHHO-TI/IeYeBOM 00MacTM W CIMHBI JUIS MPeayNpeXkIeHHs pPasBHTHS
YTOMJICHHUSL.

3.7. llpH ANMTETBHOM OTCYTCTBHH Ha pabo4eM MeCTe OTK/IOYaTh OT HJIEKTPOCETH
NEPCOHANBHBIN KOMIIbIOTEP (HOYTOYK), OPITeXHHUKY M Jpyroe 000pY/J0BAHHME 3a HUCKIIOYEHHEM
060py10BaHus, OTIPEAENICHHOTO LIS KPYTI0CYTOUHOM PaGOTHI.

3.8.  KnaBuaTypy © MbIIIb eKEIHEBHO Je3MHQHUIMPOBATh B  COOTBETCTBHH
C PEKOMEHMAUMAMH MNPOM3BOAUTENsS JTUOO C MCIONB30BAHHEM PACTBOPOB MM can(eToK Ha
CITMPTOBOil OCHOBE, colepxamux He Menee 70% crniupra.

3.9. Tlpn menocraTo¥HON OCBEWIEHHOCTH pabo¥ero Mecta Uil JIOMOJHUTENBHOTO €ro
OCBCILEHUs HCITIOJIb30BATh HACTOIBHYIO JIaMILy.

3.10. He wucnonp3oBaTh B TNOMEIICHHH IEPEHOCHBIE OTOMMTENbHbIE MPHOOPEI
C HH(PAKPACHBIM U3JTyUCHHEM, A TAKIKE KHIIATHIBHAKH U He CepTH(UIMPOBAHHBIE YTHHATEIH.

3.11. Ilpu anutenbHOM paboTe ¢ JOKYMEHTaMH, 3a KOMIBIOTEPOM (HOYTOYKOM) ¢ LENbIO
CHW)KCHHS YTOMJIEHUS 3PUTEIBHOTO aHA/IM3aTopa, MpelOTBPAIleHHs Pa3BUTHS IMO3HOTOHHYECKOTO
YTOMJICHHS Yepe3 4ac paboTel jAenarh mepepblB Ha 10-15 MEHHYT, BO BpeMsi KOTOpOTO CleayeT
BBITIOJIHATE KOMIUIEKC yIIpaKHEHUH 1St ras, GU3KyIbTYpHEIE nay3sl.

3.12. Jins mopyepxkaHus 3J0pOBOTO MHKPOKIHMMATa uepe3 Kakisle 2 uaca paGoThl

NPOBETPHBATH KaOHHET, [PH ITOM OKHA (HKCHPOBATH B OTKPHITOM MOJOKEHHH KPIOYKAMH HIIA
OTPaHHYHTEIAMH.



3.13. Bo wuslexanue TpaBMHPOBaHHS pPyK IIPH TMOJIIABKE IOKYMEHTOB HEOGXOIMMO
CoOIIIOAAT OCTOPOKHOCTH IIPH paboTe ¢ HTOIKOMH, IIHIOM, HOKHHLIAMH.

3.14. BeINONHATL MpaBU/Ia B MOMEIIEHHSX | Ha TEPPHTOPUH KOJIIEIKA:

—BO BpeMs XO0JbOBI OBITh BHUMATENIbHBIM H KOHTPOJIHPOBATH M3MEHEHHE OKpPYIKAIOMIeH
00cTaHOBKH; .

—XOIUTH IO KOPUIOpaM M JIECTHWYHBIM MapliaMm, NPHIEPKHBASCH NPaBOH CTOPOHBI,
OCTOPOXKHO M He cIieia;

— HE XO/UTh 110 MOKPOMY IIOJIY;

—UHpH  NEPEABIKCHHM [0  JICCTHHYHBIM  MpOJETaM  COOMIONATH  OCTOPOKHOCTD
H BHUMATCILHOCTD, HE HAKJIOHATHCA 3a MEpHia, HE MepellarkBaTh W He [epenphirBaTh 4epes
CTYNEHBKHU;

— ofpalars BEUMaHHUe Ha HEPOBHOCTH M CKOJTE3KHE MECTa B IIOMEIIEHUSIX H HA TEPPUTOPHH
KOJUIe/Ka, OOXOMUTB HX M OCTEPEraThes MaaeHHs;

— He poXoauTh Oimke 1,5 MeTpa OT cTeH 3xanuii KotemKa;

—B 3UMHHMH NEPHOJ HA TEPPUTOPMM KOJIEMKA IEPEMELIaThCsi OCTOPOKHO M TOIBKO
[0 yCTAaHOBICHHBIM JI0PO’KKAM, MOCBITAHHBIM O€3011aCHON POTHBOIOJIOIEIHON CMECEIO (meckom),
TIPH CIIYCKE W MTOJABEME 110 CTYIIEHBKAM JepiKaThCs 3a Mepua.

3.15. Cobmopats MHCTPYKUHIO [0 OXpaHe Tpyaa s CeKperaps pyKOBOIHUTE/IA,
YCTAHOBJICHHBIH PEXKHM PabOYero BPEMEHM M BPEMEHH OTHbIXA, HHEIE WHCTPYKIHMH M0 oxpase
TPpyJd pH BBINOJHEHHH paboT 1 paboTe C OPrTEXHUKOIA.

3.16. CexpeTapio pyKOBOIHTENIS IPH UCHONB30BAHHH OPITEXHUKH 3arpeniaeTcs:

— BK/IIOYATh B SJIEKTPOCETh M OTKIOYATh OT He€ MpUOOpEL, MOAKIIOYATH KOMIUIEKTYIOIIHE
COCTaBAIOLIHE NPUOOPOB MOKPBIMH H BIAXKHBIMU PYKAMH;

— A0MmyCKaTh NONAaJaHH Blarkd Ha MOBEPXHOCTH HCIOIB3YEMBIX 3J1€KTPONPUOOPOB;

— Hapyliate  IOCICIOBATENIbHOCTh  BKIKOYEHHS WM BBIKJIIOYEHHS  OPITEXHHKH,
TEXHOJIOTHYECKUE MPOLIECCI;

— BBIIIOJIHATE BBIK/IFOYEHHE PBIBKOM 32 LIHYD MTHTAHUS;

— HEPEABHIaTh BK/IIOYEHHBIE B JJIEKTPHYECKYIO CETh 3MeKTPOIPUGOPSI;

— pasMelnath Ha 3/1eKTponpubopax npeameTs! (Gymary, TKaub, BEIIH H T.IL.);

— pasOHpaTh BKIIOUEHHBIE B 3JIEKTPOCETh MPHGOPETL;

— NpHKacaTeCs K kabessaM MUTaHUs ¢ NOBPEXKIECHHON H3OIISIHEH:

— crubaTh M 3aeMISTh KaGesId MUTaHU;

— OCTaBJIATh 0€3 PUCMOTPa BKITIOYEHHbIE JIEKTPONPHOOPEL.

4. TpeboBanus 0XpaHbl TPyAa B ABAPHITHBIX CHTYAIHAX

4.1. OcHOBHBIE BO3MOJKHbIE aBAHii ¥ aBAPUHHBIX CHTYALMH, IPHUHHBI HX BBI3bIBAIOLIHE:

- fIo7Kap, BO3rOpaHHE, 3a[BIMJICHUE, NMOPaKEHHE 3IEKTPUYECKUM TOKOM BCJIEICTBHE
HEHCIPaBHOCTH OPITEXHHKH H MHBIX 3EKTPONPUOOPOB, LIHYPOB THTAHHUS;

- HCHCIIPaBHOCTL MeOEIH BCIEACTBHE H3HOCA U MTOPYH;

- MPOPBIB CHCTEMBI OTOILICHHS, BOXOCHA0XKEH S, KaHATH3aLHH H3-3a H3HOCA TPYO;

- TEPPOPUCTHYCCKUH aKT HIIH YTpo3a ero CoBepIIeHHS.

4.2. Ilpy BO3HMKHOBEHHH HEMCMPABHOCTH B OPITEXHUKE HJIH HHOM 3JIeKTponpubope
(TOCTOPOHHHA IIyM, JBIM, HCKPEHHE M 3amaX rapH) HeoOXOIHMO NPEKpaTuTh ¢ HUMH paboTy
u 00eCTOUNTE, COOGMINTEL 3aMECTHTENMO IMPEKTOPa 110 a/IMHHHCTPATHBHO-XO3HCTBEHHOI paboTe
(TpH OTCYTCTBHH — HHOMY JO/DKHOCTHOMY JIHILY) W HCHOB30BATH TONBKO MOCIE BLIMOMHEHHS
PEMOHTA HJIH IOJTYHEHHUS! HOBOTO, H MOTYYEeHUs pa3pelleHus.

4.3. B ciyyae nojydeHus TpaBMBI JOJDKEH [peKpaTuTs paboTy, MO3BaTh HA MOMOIIb,
BOCNOJIL30BATECS ANTCYKOH NMEPBOH IMOMOLIM, TOCTaBHTh B H3BECTHOCTb AMPEKTOPA KOJUIEHKA
(TpH OTCYTCTBHH HHOE O/KHOCTHOE JHIO) H OOPATHTHCA B MeTHIHHCKHIA nyHKT. [Tpu nony4ennu
TPaBMbl HHBIM pabOTHAKOM MM OOYYalOIMMCS OKa3aTh eMy [EpBYI0 HOMOIIb. Ipu



HCOOXOIMMOCTH, BBI3BATH CKOPYKO MEIMLMHCKYIO MOMOIMIb TI0 tenepony 03 (103, 112 -
€ MOOHJIBHOTO Tesie(pOHa) H COOOIIUTE O MPOHCIIECTBHH JAUPEKTOPY KOJUTE/KA (NIPH OTCYTCTBUH —
MHOMY JIOJDKHOCTHOMY 1ully). OGecneyuTs 10 Havana pacciefoBaHHs COXPAHHOCTb 0OCTAHOBKH
Ha MECTE NPOHMCIICCTBHs, @ €CH 3TO HEBO3MOXKHO (CYIIECTBYET yrpo3a H3HH H 30pPOBBIO
OKPYIKaKOUIMX) — (UKCHPOBaHHE OOCTAHOBKH MyTeM (oTOrpadHpOBAHHS HIH HHBIM METOLOM.
Oxasatb coneiicTBHE K [IPOBEICHHH PACCIIEOBAHMS HECUACTHOTO ciyyas.

4.4. B ciyyae BO3HMKHOBEHWS 3abIMICHHS WIH BO3rOpaHusi B KabOuHeTe, HEMEeIEHHO
NPEKPATHTE PabOTY, NPUHSATE MEPEI K 5BAKyallUH MHBIX COTPYAHHKOB H TIOCETHTE/ICH H3 KabuHeTa
B 6e3omacHOe MecTo, ONOBECTHTH I'OJIOCOM O nokape u Bpy4Hyr 3aneiictBoBats AIIC, BbI3BaTh
noxapHyto oxpany no tenedony 01 (101, 112 - ¢ MoGuibHOrO TesnedoHa) COOBIMTH JHPEKTOPY
KOJLIe/Ka (MPH OTCYTCTBUH — WHOMY JOJDKHOCTHOMY JHIY). IlpH ycioBuu OTCYTCTBHS YI'PO3bI
KU3HA U 310POBBIO JIOACH NPUHATH MEPbl K INKBH/IAIMHA 1I0)Kapa B HAYAIBHOMN CTAMH C OMOIIBIO
MEPBHYHBIX CPE/ICTB IOKAPOTYIIEHHUSI.

4.5. Tlpm aBapuu (mpoOpEIBE) B CHCTeMe OTOIUICHHsI, BOAOCHAOKeHHS B KabHHeTe
HEOOXOIMMO ~ ONepaTHBHO  COOOWIMTE O  [POHCIIEAIIEM  3aMECTHTENO JMpeKTopa
110 aIMHHUCTPATHBHO-XO3AHCTBEHHON padoTe (TIPH OTCYTCTBUH — HHOMY JI0KHOCTHOM y nuny).

4.6. B ciydae yrpossl Wi BO3HHKHOBEHHS OYara ONacHoro BO3EHCTBHS TEXHOTEHHOTO
XapaKkTepa, yrpo3bl WM TNpHBEICHUs B HCIOJHEHHE TEPPOPHCTHYCCKOTO aKTa cnenyer
PYKOBOACTBOBaThCs [lmaHom sBakyamum, MHCTpyKumed o mopsjke AeHCTBHH B Clly4ae yrpossl
¥ BO3HUKHOBeHHH YC TeppopHCTHYECKOrO XapakTepa.

S. TpeGoBanusi 0XpaHbl TPYAa MO OKOHYAHHH padoThI

5.1. o okonyanuu paboTel HEOGXOAUMO BEIKITIOUHTD BCE SJIGKTPONPHOOPE! U 06eCTOYUTS
HX OTKJIFOYEHHEM U3 DIIEKTPOCETH.

5.2. OcmoTpets paGouee MecTO i KaGHHeT, IIPHBECTH €ro B MOPsA0K. YOpaTh ¢ pabouero
CTOMA NIOKYMCHTALIHIO, KAHLENAPCKHEe NPHHAIEKHOCTH, HOCHTENH MH(OPMALMHA B OTBEJCHHbIE
JUISL XpAaHEHUST MECTa.

5.3. 3aKpBITH OKHA, BEIMBITH PYKH, NePEKPEITH BOAY U BBIKJIIOYHTL CBET.

5.4. CoobumTh 3amecTuTemo mMpEKTOpa 110 aIMHHHCTPATHBHO-XO3AHCTBEHHOH paboTe
(npu  oTCyrcTBHM - HMHOMY JIOIDKHOCTHOMY ~ JIMIY) O  BBIABIECHHBIX HEMCIPABHOCTSX
37EKTPOOOOPYIOBAHHS, OPrTeXHHKH, MeGelnn, O TOJOMKAX B BOJIONPOBOIHOH, OTOMHTENBHOI
CHCTeMeE.

5.5. Ilpn OTCYTCTBUH HEHOCTATKOB 3aKPBITH KAOMHET Ha KITIo4.

Henonuurens: H.B. Vaumen
Cnewumanucr no oxpaxe Tpyaa



